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ST MARY’S SCHOOL CHILD PROTECTION POLICY 
 
 
 

As a Rights Respecting School our philosophy is underpinned by the values and principles of the United 
Nation’s Convention on the Rights of the Child (UNCRC). 

 
Article 3:  Everyone who works with children should do what is best for each child. 
Article 9: Your right to be with your parents if this is what’s best for you 
Article 12: Your right to say what you think should happen and be listened to 
Article 19: You should not be harmed and should be looked after and kept safe. 
Article 33: You should be protected from dangerous drugs 
Article 34: The government should protect children from sexual abuse 
Article 35: You have a right not to be sold 
Article 36:  You should be protected from doing things that could harm you. 
Article 39: Children should get special help if they have been abused 
 
 
At St Mary’s School, the health, safety and emotional well-being of all children is of paramount importance.  
Children have the right not to be harmed and should be looked after and kept safe (Article 19). Parents 
send their children to school each day with the expectation that we will provide a secure environment in 
which their children can flourish.  Our school safeguarding policy explains the measures that are in place to 
ensure that this expectation is a reality. 
 
Our focus on the Rights of the Child and our PSHE programme (Jigsaw) and our Core Values underpin the 
ethos of our school and play an important part in safeguarding children. Children are encouraged to think 
for themselves and to have a voice, and staff are expected to provide opportunities to develop and promote 
this. Children are encouraged to develop appropriate attitudes towards situations and to be aware of the 
impact of their behaviour and decisions on others.  We provide opportunities that enable our children to 
make decisions and to recognise risk in different situations and how to behave in response to it. 
 
Schools are uniquely placed in the amount of time that that they spend getting to know children and 
families and as such, we are in an important position for noticing and reporting anything that could indicate 
that a child might be at risk. Everyone who works here has a responsibility to pass on any of their concerns 
to the designated lead, or her deputy, whether it is a disclosure of abuse, unusual or changed behaviours 
or something that just doesn’t seem right.  
 
Policies and Guidelines 
This policy applies to all adults, including volunteers and students, working in or on behalf of the school.  
 
All staff and volunteers will:  

• fully comply with the school’s policies and procedures  
• attend appropriate training  
• inform the designated lead of any concerns 

 
This policy should be read in conjunction with the Staff Handbook and other school and department 
Safeguarding policies.  School safeguarding policies and guidelines are available in the Policy folder on 
Teachers Shared and all staff must be familiar with them and support the guidance contained within them. 
They should familiarise themselves with these policies annually. Our practice adheres to the systems and 
structures recommended by the Safeguarding Partnership Board. (JSPD) 
 
The full set of the Education Department Safeguarding policies can be at: 
www.gov.je/Government/Educationpolicies/safeguarding 
 
Designated Lead 
The named designated lead with responsibility for Child Protection is Lisa Harber, the Deputy Designated 
Lead is Maria Stegenwalner.  
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All concerns should be referred to Lisa Harber or Maria Stegenwalner - if they are not available – to a 
member of the SLT.   
 
The designated lead must: 

• Keep the needs and safety of the child at the centre of what they do; 
• Have a clear understanding of Education policy and procedures and Safeguarding Partnership 

Board guidelines and keep up to date with any changes made to these; 
• Ensure that the school follows these procedures and that all staff are clear about school and 

department policy, including supply staff; 
• Attend training at level 2 and level 3 and keep this training up to date in line with department 

guidelines; 
• Ensure all staff have successfully completed level 1 foundation training; 
• Keep a record of staff training; 
• Ensure that all staff receive update training in line with Education department  guidance, so that 

they know how to identify the signs and symptoms of abuse and are clear about their role; 
• Have a working understanding of thresholds:  knowing how and when to make an enquiry to MASH 

(Multi-Agency Safeguarding Hub) and to respond in appropriate time scales to tasking requests; 
• Ensure that parents are informed, unless this presents a risk to the child; 
• Maintain effective and accurate records and prepare clear and factual reports, following the 

guidance of the Safeguarding Partnership Board; 
• Ensure that recorded information is stored confidentially in the pupil’s file in a locked cabinet in the 

office. Sensitive information is placed within a confidential envelope and is not available to all staff; 
• Attend and contribute to strategy meetings, core groups, Child In Need (CIN) meetings and case 

conferences; 
• Monitor any children at risk,or potentially at risk, within the school, keeping a chronology of events 

andliaising with other agencies to discuss these children’s needs and actions required for progress; 
• Foster good working relationships with parents and other agencies. 

 

Main Categories of Abuse 

Child Abuse can take different forms and may include: 
 
Physical Abuse 
An adult deliberately hurting a child, and causing injuries such as bruises, broken bones, burns or cuts. It is 
not accidental and may include being hit, shaken, thrown, poisoned, drowned or suffocated. 
 
Emotional Abuse 
The ongoing maltreatment of a child, sometimes called psychological abuse, which can seriously damage a 
child’s emotional health and development. This may include frightening, intimidating, humiliating or 
ignoring a child. 
 
Sexual Abuse 
Where a child is forced or persuaded to take part in sexual activity; this does not have to be physical 
contact, it may be online. 
 
Neglect 
Failing to meet a child’s basic needs; children left hungry or dirty, inadequately dressed or sheltered, 
without supervision, proper health care or the love, care and attention they need from their parents 
 
Recording Concerns 
 
All staff have a responsibility to be vigilant for signs of abuse or neglect and to share safeguarding 
concerns with the designated lead.  
 
Concerns should be recorded, dated on pupil's individual records and DSLs should be notified as soon as 
possible (within before the end of the working day). If the system is not accessible, a Cause for Concern 
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form is available in the staffroom. Sensitive information should not be left in pigeon holes. Once a concern 
is recorded and the designated lead has been notified, the form is stored confidentially in the office.  
 
All information relating to individual children issues should be treated confidentially and should only be 
passed to relevant persons. When confidential matters are discussed, teachers are reminded not to share 
the information with other colleagues.  
 
Information recorded on Safeguarding Concern forms should be accurate and factual e.g. a concern about 
a lunchbox should state exactly what was in the lunchbox, rather than “he didn’t have much in his 
lunchbox.” 
 
The designated lead (or member of SLT in their absence) will make a decision about what action to take 
and outcomes of actions should be recorded.  
 
It is important that all concerns or niggles are passed on. By themselves, low level concerns may not 
amount to much but if sustained over a period of time can build a clearer picture that might indicate that 
there is a child protection concern.  
 
In the event of a disclosure, staff should listen but not ask leading questions. It is not our job to investigate 
and doing so could compromise a police enquiry. Children need to know that for their safety, you will have 
to pass relevant information on. NEVER reassure a child by saying that you won’t tell anyone. Speak to the 
designated leadimmediately after a disclosure has been made. 
 
Working with children 1:1 
Staff should ensure that an appropriate setting is used when supporting or meeting with individual children. 
This should be in a room with windows. 
 
Intimate Care 
Staff should follow the guidance in the intimate care policy and ensure that they are not putting either 
themselves or the child at risk. 
 
Allegations against staff 
All staff have a responsibility to report any behaviour that they feel is inappropriate. Allegations made 
against any staff member, are taken seriously. In the event of an allegation being made, the school will 
immediately follow the guidance in the Education Departmentguidance.  The Head Teacher will take 
responsibility for this matter, unless the allegation is against them, in which case the Deputy Head Teacher 
will take the lead. 
 
Attendance 
Good attendance is a protective factor and poor attendance, without clear explanation, can be an indicator 
that there is a cause for concern. The EWO monitors attendance and meets the designated safeguarding 
lead half termly to identify children causing concern. 
 
Trips and additional adults  
There are clear procedures for on and off island trips. 
The risk assessment, in respect of child protection, must cover: the adults who will be accompanying 
children, the adults that they will meet at places that they visit/stay and the risks posed by individual 
children to others. 
 
Parents are often asked to volunteer to accompany children on trips.  If a parent supports on a regular 
basis or at any time is left with children or supports in ‘high risk’ areas e.g. changing rooms for swimming, 
they must be DBS checked.   
 
When a volunteer’s role is a ‘one off’, such as accompanying on a day outing or helping at a school fair 
(and therefore less than 4 times in a 30 day period and not overnight) these measures are not necessary.  
However, the person should not be left alone or unsupervised in charge of children.  
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Staff should check with the School secretary as to who has been police checked when they are planning to 
use a parent to help on in-school activities or visits.   
 
All staff/parents must be DBS checked if the trip involves an overnight stay. 
 
Where individual children pose considerable risks to themselves or others, strategies are put in place and 
are high-lighted on the risk assessment.  
 
Procedures for other personnel working in school: 
Trident students are checked by their external Trident supervisor.  School staff police checks are confirmed 
in personnel records.Staff need to be aware that we have a duty of care towards young people working in 
our school. 
 
Visitors and workers sign in and out of the school office on arrival and departure. There are badges for 
visitors and students. 
 
There is an Education Code of Practice for Contractors.  All contractors must report to the school office and 
sign in, wear an identification labels provided by their employer and sign out at the school office when 
leaving the school.  They must also check with the school that the work to be carried out is at an 
appropriate time in relation to the children’s care and safety. 
 
 
 
MASH Enquiries (Multi Agency Safeguarding Hub) 
MASH is the “front door” to children’s services. Enquiries are usually made by Lisa Harber or Maria 
Stegenwalner. However, if they are not available and a member of staff has an urgent concern, they have a 
responsibility to pass the information on.  
 
If in the unlikely situation that the member of staff cannot find a member of the Senior Leadership Team 
they should contact:  
MASH for advice on 519000. Out of hours, tel 449213 or in an emergency call 612612 (police) and ask for 
the Children’s Duty Officer. 
MASH may ask the member to complete an enquiry form. This is available on the TShared Sensitive:\Child 
Protection\MASH together with further advice. 
 
Updated September 2019 
To be reviewed and updated annually with staff or earlier if procedures change 


