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Welcome to St Mary’s School

Welcome to St Mary’s School!

I would like to take this opportunity to welcome you as Parents and Carers to St Mary’s School.  We are looking forward to working in partnership with you to support all aspects of your child’s learning.  The aim of this handbook is to give you an overview of life at our school.  The information contained in this booklet is correct at the time it was reviewed (May 2025), but we are constantly developing and improving on what we do, so if you are unclear about something, or if you think something may have changed, please ask.

St Mary’s is a lovely school, and I am proud to be the Headteacher of such a caring and vibrant school community. We have friendly and motivated children, a dedicated and hardworking staff team, supportive parents and a spacious outdoor environment.  The school is a caring, friendly, and happy school, where the children can enjoy their learning, and be successful. Our teachers are proud of our school and are fully committed to providing your children with the best opportunities for learning, and we expect you to work with us and support us as we aim to give your children the skills to be the best they can be.

Parent partnership is an essential part of what we do, and we always welcome feedback and conversation about what we are doing well and how we can improve.  If you ever have any questions or concerns, please do not hesitate to come and talk them through with us. It is vital that, right from the start, we work together in partnership and support one another, for the benefit of your child.

Many thanks,

Maria Stegenwalner
Headteacher
May 2025




















General Information About St Mary’s School

St Mary’s Primary School
The school is in the Parish of St Mary, to the north west of the Island. The parish is rural, with coastal aspects, and a combination of private housing, small housing estates, farms and tourist facilities.  The school is located next to the Parish Hall and the Community Centre, at the heart of the parish.  We make the most of our links with the parish, going out to learn in the community and welcoming members of the parish who come in to school to enrich the children’s learning experiences.

The original school building dates back to 1901 and is well known throughout the island for its iconic frontage which still shows the original French ‘Ecole Elementaire’ and the doors with the signs ‘Garçons’ and ‘Filles’ over the top. The building developed throughout the 20th Century, with new buildings added throughout that time. In 2019 the school began a building and renovation project to update the school facilities, and this was completed in early 2021 and has provided interior renovation of the 1901 and 1927 buildings, and the rebuilding of the Foundation Stage and Key Stage 1 classrooms and the building of a new Nursery. The whole project is designed to be sympathetic to the style of the original building.

St Mary’s Primary School is financed and maintained by the Government of Jersey’s Children, Young People, Education and Skills Department. It caters for approximately 175 children between the ages of 3 and 11.

Entry to our school is in accordance with current Authority policy; that is, siblings of existing pupils are offered places in Year Reception first of all, then children living within the published catchment area.  Parents of children living outside the area are free to apply for a place at the school and we will be pleased to accommodate them if we have room.

[bookmark: _Hlk40718087]Parking and keeping the roads clear
We have tried to reduce congestion outside the school and at the Community Centre at the busiest times; dropping off children in the mornings and collecting them in the afternoon.
Please help make the roads near St Mary’s School as user friendly and safe as possible:
1. Never drop your children off at the school gate on the main road or the Parish Hall car park;
2. Nursery, Reception parents park considerately in the Community Centre, and return to the car swiftly after drop off and when picking up, so that others may park after you;
3. Key Stage 1 parents drop your children off to the waiting adult at the Community Centre;
4. Year 4 and Year 5 parents drop your children off at the Community Centre entrance, and at pick up drive round in a loop if your child is not there waiting.
5. Year 3 and Year 6 drive through the Parish Hall Car Park, drop your child on the grassy area, and exit via the school playground.

The system only works if everyone plays their part and behaves responsibly.

Authority Address	
The Department of Children, Young People, Education and Skills
P.O. Box 142
[image: H:\My Pictures\St Mary google map.png]St Saviour
Jersey
JE4 8QJ
Tel: 01534 445504
Email: education@gov.je


School Staff
St Mary’s School Staff - September 2025

Headteacher								Ms Maria Stegenwalner
Deputy Headteacher and Special Educational Needs Coordinator 	Mrs Lisa Harber                                                                   
+ Designated Safeguarding Lead
Reception Teacher and Early Years Foundation Stage leader	Mrs Sarah Le Moignan
Nursery Teacher							Mr Mike Hayward
Year 1 Teacher							Mrs Laura Ahier
Year 2 Teacher						 	Miss Emma Rogers
Year 3 Teacher and Key Stage 1 Leader				Mrs Laura Webb
Year 4 Teacher 							Mrs Nicky Atkey-Smith
Year 5 Teacher				            Ms Kerry Sangan
Year 6 Teacher and Key Stage 2 leader				Mrs Rachel Smith

Nursery Officer							Mrs Bethany Martin
Reception Assistant							TBC
Emotional Literacy Support Assistant					Mrs Nikki Betts
Lead First Aider and Learning Support				Mrs Felicity Jones

Teaching Assistants and Key Workers				Mrs Linda Brennan
Mrs Sue Coupel
									Mrs Carolynne Yeboah
Mrs Kinga Sullivan
Ms Ellie Clayton 
Mrs Sheila Crowsley
Mrs Lisa Jacobs
									
School Secretary							TBC
School Business Manager 						Mrs Emma Billot
Caretaker								TBC

School Cleaner							Mrs Jan Nairn

Breakfast Club Team							Mrs Felicity Jones
									Mrs Sue Coupel
[bookmark: _Hlk132722963]Mrs Nikki Betts

Our Vision and Values

Nurture	Inspire	Achieve

At St Mary’s School we aim to celebrate every child as an individual, and nurture them so that they are kind, confident and resilient and able to thrive in the world we live in.
We aim to provide inspiring learning and life experiences that enrich childhood, so that our children achieve well, and are balanced, enthusiastic, and responsible individuals who make a positive difference in the communities in which they live.

Kindness	Empathy	Enthusiasm	Creativity	Resilience	Progress

At St Mary’s School our core values underpin everything we do. We believe that all children have the right to be valued as an individual and to enjoy high quality learning which challenges, motivates, inspires and supports children so that they can become the best they can be.  Our children are at the heart of everything we do, and we ensure that everyone has a safe and secure environment in which to flourish. 

We give the children the tools to grow into mature, confident and responsible members of our community, through a supportive, inclusive and creative learning environment which focuses on the needs of all learners in the school.  We care and listen to each other, our children, our families and our wider community.  We work together to ensure everyone succeeds.  We are proud to be a part of the St Mary’s Team, and we want everyone to share this.

We do this by:
· Nurturing and developing every child and appreciating them for who they are.
· Focusing on high quality teaching and ensuring our children make excellent progress.  Our expectations are high for all children, and we do everything we can to ensure these expectations are met.
· Offering a broad and balanced curriculum, including making our curriculum real and relevant by using our island and local community as a learning resource.
· Ensuring that every decision we make is with the best interests of the children in mind, and we ensure that the children’s voices are heard.
· Welcoming and encouraging parent partnership.
· Having a strong focus on the well-being of children and staff.
· Working together as a team.


We are a Rights Respecting School where children's rights are learned, taught, practised, respected, protected and promoted. We currently have our Silver Award















School Organisation

The school caters for the full primary age range (3 to 11 years) within 8 classes.  There are currently approximately 175 children on roll at present.  

We are very fortunate to have a group of committed people working at St Mary’s who all work together focused on our school vision and aims. We have a clear leadership structure, and different members of the school staff have responsibility to ensure the smooth running of St Mary’s School. The school is led by the Headteacher (Ms Steg), the Deputy Headteacher (Mrs Harber) and our senior teacher (Mrs Smith), and we are supported by the Key Stage leaders, and all staff.

At the ‘meet the teacher’ meeting in September, teachers will let you know the best way to contact them and the best times.  After school is usually best, as before school, teachers are setting up and preparing resources for the day and may not be able to give you their full attention whilst preparing for their class to arrive.  Similarly, teachers will not have time to talk to parents once the school day has started.

School dates for the year are available online on the Education Pages of the Government website: www.gov.je/education/schools/schoollife/pages/termdates.aspx/

The school office has a record of these dates, and they are also published in our newsletters.

At St Mary’s School there are three Key Stages: Early Years Foundation Stage, Key Stage 1 and Key Stage 2:

Early Years Foundation Stage (EYFS) refers to Nursery and Reception and is led by Mrs Le Moignan. Children develop good attitudes for future learning.  Our activities are carefully planned to encourage children to become active learners by playing, exploring and creating.  In our learning environment, both in the classroom and outside, we meet the individual needs and interests of all our children by providing a balance between child-initiated learning under the guidance of our staff and activities that are planned and led by an adult.  

Key Stage 1 (KS1) refers to Years 1 and 2 and is led by Mrs Webb.  The children start to learn through the Jersey Curriculum, which develops their knowledge, skills and understanding.  The learning builds upon the skills developed through structured play in the EYFS and introduces more formal learning alongside cross curriculum opportunities. Year 3 sees the children move into Key Stage 2, this can be a significant change and in order to ensure a smooth transition, Mrs Webb oversees this year group as well.

Key Stage 2 (KS2) refers to Years 4, 5, and 6 and is led by Mrs Smith.  This stage continues to develop knowledge, understanding and skills in a range of subject areas, with continued cross-curricular links to develop a broad understanding of the world we live in.

The Jersey Curriculum areas for KS1+2 are:
English			Mathematics			Science
Computing			History			Geography
Religious Education		Art				Design and Technology
Music				Physical Education		French (Years 3-6)
Personal, Social and Health Education

Information about what the children are learning each term is sent out to parents so that you can see what the children are learning and support them at home.		


Starting School and Transition

Starting School
When your child starts at school, we ask you to complete a registration form that includes pupil information, medical information and emergency contact details. This data is checked annually to ensure that our information is up-to-date. However, please let us know if there are any changes to your address or daytime contact numbers during the year so that we can get hold of you if necessary.  It is important for us to be aware as soon as possible of any information or situation that may affect your child at school.

Transition
It is important for the children’s wellbeing and their learning that they are comfortable coming into school and moving from class to class.  We have effective transition support in place as children come into school and when they go through school from one year group to another.  

When children begin Nursery or Reception, parents are invited in for a meeting to meet the teachers and find out about the school. Reception children begin their transition in June/July with two pop in sessions in small groups to meet the teachers and become familiar with the new class environment. 

Children will transition into Nursery at different speeds. Although each pupil has access to 30 hours, it may not be appropriate for their emotional wellbeing to begin this immediately. Discussion between staff and parents will be ongoing to ensure that children are transitioning at a pace which is appropriate for them.  Nursery children begin their transition in September with short sessions which will gradually become longer when the child is ready. All children are expected to be in school full time from the end of September, but in exceptional cases we recognise that some children may require a more flexible plan. 

At the end of each school year, children have two ‘Move Up’ days, when they get to meet their new class teacher and go into their new classroom, this helps the children feel ready for the change and decreases anxiety about what the new school year might be like.  

At the end of Key Stage 2, the children move to the next phase of their education – secondary school.  Our catchment school is Les Quennevais and we work closely with the staff there to ensure that the children make a smooth transition into Year 7.  Extra transition support is available for children who need it, in the form of extra visits and meeting key members of staff who will help the children when they arrive at their secondary school.



Learning in the Early Years Foundation Stage

Learning Through Play

Play is the beginning of knowledge – George Dorsey

Every child is inquisitive and loves to explore the world around them, especially through their imaginative play.  We provide the children with experiences that encourage them to make connections between ideas and concepts that help shape the way they think, feel, behave and learn, now and in the future.  We provide a safe and welcoming environment in which we challenge the children to learn new things, and we love to learn outdoors.

Each child is at the heart of what we do, and we get to know your child very well over the year.  This enables us to plan for your child’s next steps and to find ways to hook them in to their learning.  Every day there are opportunities to be creative, to explore and investigate, to be amazed by the world and, of course to get messy!

Continuous Provision
At St Mary’s we plan for learning based on the children’s interests to develop the skills outlined in the Early Years Curriculum and to achieve their Early Learning Goals.  Providing high quality, planned experiences for children’s play is an important way for adults to support children’s learning that is both enjoyable and challenging. When children play, they are learning at the highest level. Play can extend certain areas of their learning – for example, problem solving, developing language skills by promoting talk between children or introducing new vocabulary that they use and in their play. Play based learning is essential for children’s enjoyment as well as developing their social and emotional skills and helping them to build resilience, independence and confidence. This approach to learning builds on children’s interests and responds to their ideas and also allows opportunities for structured activities to teach specific skills and knowledge. This includes links to support your child’s development in developing motor skills, reading, writing and maths.

Nursery 
During the day, alongside Continuous Provision, we have carpet times all together and short sessions of guided group work with an adult, targeting specific skills such as fine motor skills. The carpet sessions include reading stories, singing songs, and opportunities for children to talk about themselves.  

Reception 
Throughout the day, alongside Continuous Provision, we have carpet times all together and short sessions of guided group work with an adult.  Each day we have a phonics session called Read, Write Inc in which we learn our letter sounds and practice letter formation. As the year progresses, we will learn how to blend the sounds in words and begin to read and write simple words and sentences independently. When ready, your child will bring home reading books to practise reading at home too. Also, in Reception there are many opportunities to develop fine and gross motor skills and to explore and experiment with mark making, drawing and writing.

As well as reading and sharing stories we engage the children in early writing through Drawing Club which leads the children to develop their imaginations and their early writing skills.  We also use ‘Helicopter Stories’ where they use their imaginations and tell their stories. Helicopter stories are a way of collecting stories from children through make believe, storytelling and story acting. Children tell their story to someone who scribes their words for them. (This way the flow of the story is not interrupted.)  The children then get to act out their story with others as it is read aloud for them to the rest of the class.  This develops the children’s confidence in speaking and explaining their ideas, and by the end of the year the children are writing words and simple sentences. 
In Maths we explore number and shape, space and measures through quality interactions such as playing games and by linking maths to everyday and practical real-life experiences such as playing shops, recording and planning in the construction area, cooking or exploring capacity in the water tray. We also develop mathematical language and vocabulary to talk about size, weight, and number to compare quantities, to solve problems and to support children’s mathematical thinking, reasoning and communication.

Above all we wish your child to feel happy and secure when starting St Mary’s school as this best enables them to be engaged, motivated and ready to learn.

‘It is fun to have fun’- Dr Seuss

Partnership with Parents

Your child’s well-being and their good progress depend on an effective partnership between the school and parents and we are keen to work closely with you so that your child loves learning and is safe and happy.

Communication
We aim to be approachable and available and we hope that you will come to us with any concerns. Please remember that we are here to discuss any problems or questions about your child’s well-being or learning.  Minor problems and worries can often be easily resolved if we tackle them early. Your child’s class teacher is your first port of call.

The beginning and end of the school day can be particularly busy for teachers who are responsible for receiving and dismissing pupils, so if we are not available, please make an arrangement to speak to us at another time. You can telephone the office to do this, or send an email. An appointment will be necessary for a meeting likely to last longer than a few minutes. Telephone 01534 481690 or email admin@stmary.sch.je

We work together as a staff and there is a great deal of communication between us to ensure the best for every child. If a child needs support, we discuss the situation professionally and try to develop a common approach throughout the school. We meet weekly as a whole staff to ensure consistency of approach and to ensure effective communication.

The school publishes a Newsletter twice every half term. Policies and other documents are uploaded to the website as they are completed or updated. Teachers use email to communicate with parents in a specific class, this is useful for whole class messages, and quick communication about changes to PE days, for example. 

Parents and school
Parents are welcome in school and can help in many ways. This can range from occasional help, such as accompanying a class on a trip, to more regular support, such as taking a weekly reading group. It is good for the children to see parents, or other relatives and teachers working together, as it shows them adults working together in their best interests. If you would be interested in working in school, and maybe could offer some support in reading, arts and crafts, or sports, please let us know.  

Parents on school trips
Our children often go on visits linked to their learning, and we often need volunteers to accompany them. This help need not be limited to your own child’s class. We are sometimes short of helpers for the older classes, as many parents return to work as their child becomes more independent, and so would appreciate any offers from parents prepared to accompany any class on a trip, regardless of whether or not their child is in that class. Parents offering to drive children need to have business cover on their insurance (this can be arranged just by phoning your insurance provider) and a DBS check.

DBS Checks
If parents help out regularly they will need a ‘police check’ (DBS). This can be arranged in school. If you would like to volunteer regularly, please talk to Mrs Billot and she will arrange for you to register for a DBS check.

Reporting to parents
It is essential that you receive regular and accurate information about your child’s progress socially and academically.  As well as informal conversations with you we have the following in place so that you have regular up-dated information over the school year:
· At the beginning of the year we hold our curriculum evening, to introduce the year group and its expectations, and to give you an opportunity to meet the teacher.

· Parents are asked to attend Parents Evening appointments with class teachers twice during the school year, so that they can talk about their child’s learning and progress, and discuss any problems or worries.  The first meeting takes place in October, when the class teacher will discuss ‘settling in’ and how parents can support their child’s learning at home.  The second meeting is in June and is an opportunity to discuss progress.  Children in Years 3-6 are allowed to attend the June meeting, if parents feel it is appropriate, so that they are a part of the discussion about how to move their learning forward.  Nursery-Y2 children should not attend.  If you need to bring your child along to the evening, they should have a book or electronic game and be able to sit quietly while waiting.

· A written report is sent home to parents of all children before the end of the Spring term.  This is so that you can be aware of your child’s strengths and areas for development, and you can focus your support to help them reach their goals.  The report contains brief, summative statements about the child’s attainment in English and Maths, their learning skill, and a more personal general comment by the class teacher and the headteacher.  Within Early Years, the report will focus on Personal, Social and Emotional Development, and within Reception, reading, writing and maths. On reading the report, parents are asked to make an appointment with the class teacher or Headteacher if they have any concerns or require any clarification.

Working together and sharing concerns
Please remember that any problems or queries can be discussed with the school staff at any time.  Minor problems or worries are often easily resolved if tackled early so please let us know if your child is unhappy or anxious about any aspect of school life.  In the first instance, parents should share concerns with the class teacher.  If they are not satisfied with the response, or require further clarification, parents should contact the Key Stage Manager.  Following this, the concern should be referred to the Headteacher.
We ask parents to:
· Ensure that their child has the best attendance and punctuality record possible;
· Ensure that their child is equipped for school with the correct uniform and equipment as requested;
· Work with the school to ensure a healthy lifestyle;
· Inform the school if there are matters outside of school that are likely to affect a child’s performance or behaviour at school;
· Encourage a positive and independent attitude to homework;
· Buy into our ethos of mutual respect;
· Promote a positive attitude towards school and learning in general.


Getting involved
We have a newly formed Parent Staff Association, whose aim is to ensure good communication between school and home, and also assist the school in fundraising for non-essential items that enrich the learning on offer at St Mary’s School.  Everyone is welcome to the committee meetings, and we look forward to your support when we put on PTA events.

We also have a Parent Forum which meets on the last Thursday of each half term.  Information about these is sent in the newsletter.  In general, there is an item for discussion that the school would like feedback about, and then there is the opportunity for parents to bring items for discussion.  Meetings take no longer than an hour and parents are welcome to come along when they are able to do so.

Our School Day


Nursery/Reception: 8:45am to 2:45pm 	– drop off begins 8:40 – registration at 8:55
Year 1: 8.50am to 3.05pm 			– drop off begins 8:40 – registration at 8:55
Year 2: 8.50am to 3.05pm			– drop off begins 8:40 – registration at 8:55
Year 3: 8.50am to 3.05pm			– drop off begins 8:40 – registration at 8:55
Year 4: 8.45am to 3.00pm			– drop off begins 8:30 – registration at 8:45
Year 5: 8.45am to 3.00pm			– drop off begins 8:30 – registration at 8:45
Year 6: 8.45am to 3.00pm			– drop off begins 8:30 – registration at 8:45

The start of the day

When bringing your child to school by car, please follow the following rules:
Nursery, and Reception parents, please park in the Community Centre car park. Nursery children should be taken to the Nursery entrance and Reception children to the green gate. Both will be opened at 8.40am. Please do your hugging and say goodbye relatively swiftly, so that you can return to the car park and free up the space for the next parent. 

Do not park in the Parish Hall Car Park – that is reserved for people visiting the Parish Hall.

Year 4 and Year 5 parents (including those with siblings in Years 1 to 3) should drop their children off on the loop round the Community Centre, where they will walk round to the school playground.

Year 6 parents with any (or no) siblings and Year 3 parents with younger (or no) siblings, please drive through the Parish Hall Car Park, drop your child on the grassy area, and exit via the school playground.

If you need to park up to come and see us, please park wisely, we recommend for the safety of the children that you reverse into the parking space, so that when you leave the car park you have greater visibility which will help prevent accidents from occurring. Please do not double park in front of other cars and please drive very slowly in the car park.

Please do not drop of in front of the school, in the Parish Hall car park or the Church car park opposite the school, unless advised by the school to do so.


Break and lunchtimes
We encourage and expect the children to be outside at playtimes unless the weather is very inclement, so that they get as much fresh air and exercise as possible. The children need to bring a coat to school, even during the summer months as the weather can be very changeable, and wear shoes that are suitable for outdoor play in light rain. Sun hats during the summer months are also needed and sun cream should be applied before coming to school.

In Nursery, we use snack time as an opportunity for pupils to develop their awareness of different foods and explore a range of tastes, textures and smells. Children will also take part in preparing the foods on a daily basis. There is a termly voluntary charge for this of £35 which covers all snacks. 

Reception children bring in a fruit or vegetable snack which they can eat during snack time in the morning.

Years 1-6 have a 15-minute break time in the morning. If the children are going to have a snack during this time it must be either fruit or vegetables. Ideally the children will have at least 2 portions of fruit or vegetables with them, 1 for break time snack, and the rest as part of their lunch.  

Lunchtime is from 12:00-1:00pm. The children can eat their packed lunch or have a hot lunch provided by Apetito at a cost of £2.50 per meal (main course and dessert).  Lunch is divided into 3 sittings.  Nursery, Reception, Year 1, Year 2 and Year 3 are always in the first sitting, as they can take longest to eat their lunches. If they haven’t finished by 12:20, they can carry on eating through the second sitting.  Then most of the school has a half hour playtime outside, and then come into the classroom for the last 10 minutes for a story or to watch BBC Newsround.  The exception to this is Years 5 and 6 who have 40 minutes play.  Lunchtime supervisors are responsible for the children during the lunch hour and there is always a member of the Senior Leadership team available at lunchtime if needed.

Ordering Hot Lunches
Our hot lunches are provided by a UK-based company called Apetito. The dishes are delivered frozen and are re-heated in the school kitchen/servery. We will provide you with log-in details to set up an account on ParentPay which is the platform we use for ordering and paying for school lunches. Please note that lunches must be ordered and paid for in advance (we will advise you of ordering deadlines) and cannot be refunded if your child misses their lunch because they are absent from school.

www.apetito.co.uk
www.parentpay.com 

The end of the day
Nursery and Reception children are collected from the Nursery entrance and the green school gate at 2:45pm. Parents should park and come to their child’s collection point. If you block someone in, please return to your car promptly.

Children in Years 1 and 2 (along with any older siblings) and Years 4 and 5 (with no siblings) will walk round to the Community Centre Car Park and are collected from there. If the children are not there promptly, please drive round again to prevent traffic congestion.

Year 3 (and any older siblings) and Year 6 (with no siblings) will be picked up from the school car park in front of the Parish Hall. Please drive in through the Parish Hall car park, and pick your child up at the entrance to the school car park.

Any child who has not been picked up by 3:15 pm will wait at the office and the secretary will contact their parents/carers.

Children are only allowed to leave school accompanied by their parent or their designated carer.  However, we realise that sometimes you may ask someone else to pick up your child.  In that case, you must notify the school office before pick up.

Similarly, if you would like your child to walk or cycle, please let your child’s teacher know, so that we can make sure they are in the right place at the right time.

Attendance and Punctuality

St Mary’s School is very proud of the high levels of attendance and punctuality achieved by the children. This has an enormous impact on the children’s focus and well-being at the start of each day and therefore their progress throughout the year. We work with our Education Welfare Officer, to monitor attendance and punctuality and meet her every half term to discuss this. She also comes into school from time to time to meet parents and is always willing to talk to any parents with concerns.

Leave of absence
The Department for Children, Young People, Education and Skills has clear guidelines about leave of absence for holidays or other reasons.  Whenever possible holidays should be taken during the official school holiday periods.

If you wish to take your child out of school during term time you must complete an absence request form for the Headteacher prior to any booking being made.  The form is available from the school office.

The school will write back informing you whether permission for absence has been granted or not.

The criteria for granting permission to withdraw your child during term time is as follows:-
· The school will give consideration based on the amount of time requested and the amount of time the child/children have already been absent during school time. This is in accordance with the Department for Children, Young People, Education and Skills’ policy.
· The school will consider the potential impact on the child’s progress and development in relation to the absence.
· Acknowledgement will be given to the specific reasons for the request e.g. visiting family due to a bereavement or illness.

[bookmark: _Hlk101779862]The Headteacher may authorise absence in the following circumstances:
· Parent’s employment in a seasonal industry – restaurant staff/ fire service, prison service, etc.
· One off visits for family events (i.e. an afternoon’s absence may be granted to travel to, say, Granny’s 70th birthday party).
· Unforeseen circumstances, such as bereavement, family illness, etc.

We realise that for some families taking holidays during the official school holiday time may be difficult, but we do stress that it is very unsettling for the child to be taken away from school whilst it is in session. Such absences also tend to disrupt the continuity of progress of your child. We ask you to try and enjoy your holidays at the correct time. 

Sickness
If your child is unable to come to school due to sickness, you must contact the School Secretary to confirm that they won’t be attending and advise us of the reason why/ailment. This can be done via email admin@stmary.sch.je or by calling/leaving a voicemail message. If we have not heard from you by 9.30am, we will contact you - for safeguarding reasons, we must receive a confirmed reason for each day of absence from school.


Travelling to and from school

Cycling and Scooters
We would like as many pupils as possible to walk to school, or come by bike or their scooter so that pupils get some healthy exercise and reduce the amount of car trips to and from the school. This will also help to alleviate the pressure on car park spaces at the Community Centre.

In order to ensure children’s safety we ask that you follow these guidelines:
· Bikes and scooters must be in a roadworthy condition
· Children must wear a helmet when coming to and from school on a bike or scooter. (NB children are still developing physically and they are at risk of serious brain injury should they damage their skull in a fall from their bike or scooter.)
· Parents and pupils should plan safe routes for cycling and scooting to school – forward planning is the key!  Look on the police website for road safety advice. https://jersey.police.uk/be-safe/road-safety/  
· Pupils coming to and from school on their own should be ‘road aware’ and ideally should have passed their Silver level Bikeability award.  Contact the Road Safety Officer for details of courses.  If pupils cycle without having passed their Bikeability award they should be accompanied by an adult.
· Pupils and adults must dismount their bikes and scooters when reaching the school grounds. Riding in the school premises is not permitted at any time.

Please note we accept no responsibility for bikes/ scooters brought on to the premises.  To reduce the potential of loss or damage, pupils are advised to lock up their bike to the cycle rack available.

Dogs
We appreciate that many of you walk to school to drop off or collect your children from school.  Dogs are not allowed on school premises, and children should not be permitted to pet dogs at drop off and pick up unless directly supervised by their parents. There may be times when you see dogs in school, but these occasions are part of planned school activities and preparations and risk assessments have been put in place to support adults and children with these visits.  Please help us to keep everyone safe and happy in school.
	


Healthy Eating, Breakfast Club and After School Club

Healthy Eating
To help us to have happy and healthy lunchtimes please consider the following:
· The content of your child’s lunchbox – the type of food, the amount they can eat and any containers they need to open.  If they have a yoghurt, soup or a pasta dish in a flask please provide a spoon/ fork.
· Providing a napkin that they can use as a placemat.
· Chocolate, sweets and fizzy drinks are not allowed in school lunches or snack.
· We encourage children to eat as much as they feel they can manage and then take home any dry remainders to give you a guide as to how much they are eating.
· We have positive expectations and rules for the children when they are eating at the table.

You can find helpful tips about what should go into a healthy lunchbox on the NHS website, or following this link: https://www.nhs.uk/healthier-families/recipes/healthier-lunchboxes/#tips 

Allergies
As we have children in the school with allergies to nuts, we ask that no products containing nuts be allowed in lunchboxes, or as treats for the class (please see below).

The promotion of healthy eating and the importance of water
We believe that healthy eating now only supports physical development but also your child’s learning.  We encourage the children to bring in a labelled water bottle into school so that they have the opportunity to drink and keep themselves hydrated during the day.  Squash and fruit juice is not permitted during the day, although children may bring another drink for lunch time.  We ask that the children take their water bottles home on a regular basis so that they can be cleaned and refilled for the next day.

Treats
We ask that children do not bring sweets or chocolate to school. The exception to this is if a family sends in a treat to celebrate a special occasion e.g. a birthday. There is no expectation that you will send in a treat, but if it is your child’s birthday or there is a celebration you would like us to share, then please send in either individual treats or something that is already cut up, with enough portions for every child in the class. Treats will be given out at the end of the school day and sent home, so that you can make the choice if you wish your child to eat it. A healthy alternative to this might be to bring in a new book for the class book corner.

Party Invitations
It is wonderful that children in their classes develop friendships and wish to extend this by inviting children to parties out of school. These invitations are delightful for those children that receive an invitation and are included in the party. It is great if you are the person receiving an invite, but please give a thought to those who don’t. We ask that you hand any invitations out at the end of the school day. Unfortunately, we are not allowed to give out lists of children names to parents, due to data protection laws. 

Breakfast Club
St Mary’s School runs a 24 place Breakfast Club before school. Children are given breakfast and have an opportunity to play games or do arts/crafts. Breakfast Club is open during term time from 7:30-8:30 am, and is for pupils at St Mary’s School from Reception upwards, only.  In general, we do not have Reception children in Breakfast Club until after October half term, or until we are sure they will be able to cope with that and a full day in school. For details about Breakfast Club, please contact Mrs Billot at the school office on 481690.


After School Provision  – The Kids Club/ Sports Bug
The Kids Club is an after-school provision which is located in the Community Centre. It is open after school from 3:00-5:30 pm and during the school holidays from 8:30am – 5:30 pm.  Pupils at St Mary’s School have priority for places, but the Club is open to children from Year 1 upwardsl. For further details contact Nia Percy at The Kids Club on 485897.

[bookmark: _Hlk133327807]Sports Bug offers an activities-based after school provision and holiday club.  This is located at La Moye School. Sports Bug arrange transport between St Mary’s and La Moye at 3:00, and parents pick up from La Moye School.  For further details contact Danny at Sports Bug: info@sportsbugjersey.co.uk
School Uniform

We have made uniform as generic and accessible as we can.  Our main colours are royal blue and grey, and whilst grey is available in shops such as M+S, royal blue is not so easy to find.  For that reason, we have provided alternative suggestions – see below.  If you would prefer to have royal blue jumpers or cardigans, online retailers such as Tesco, Sainsburys and George (and many others) do stock our colour.

School uniform has a number of options. Some children, especially those with sensory issues can find uniform very uncomfortable and this can interfere with their learning, and therefore we offer the flexibility for children to wear other things. We expect children to either wear school uniform or practical clothing that is suitable for learning, such as plain trousers and a school hoodie – see the guidance below.  

Uniform

Nursery/Reception:
Royal blue / plain blue sweatshirt
Appropriate clothing for all activities – outdoor included
Pair of wellington boots (to remain at school)

KS1/KS2
Royal Blue or navy V neck jumper/ cardigan
White polo shirt OR (KS2) a white shirt and school tie
Grey or black trousers/shorts/ skirts
Sensible black shoes (Velcro fastening in Reception and KS1) – no heels, trainers or ballet pumps and suitable for light rain.
Grey or white socks
Options:	Winter	-	grey/navy pinafore dress, grey tights
		Summer-	pale/royal blue/navy and white check dresses

PE Kit:	Children from Years 1-6 come into school wearing their PE tracksuits on the days they have PE (not sports skins).
Royal blue/navy/black PE shorts
White polo shirt
Plain trainers – no fashion trainers or high-tops
Plain blue tracksuits for children from Year 1 up*

When new suppliers on island become available, we will review uniform.

Guidance on sensory uniform

The object of children being able to come into school in less formal uniform is to provide flexibility for parents, and alternative options for children who may have sensory issues that may be triggered by school uniform. Suitable clothing amounts to:
A plain pair of black trousers, 
Plain white or black t-shirt, 
School hoodie - available to order from Lab-6: https://lab6.co.uk/st-marys/
Sensible, close-toed black shoes.  

When children wear clothes other than school uniform, for example on dress down days, what they wear must be appropriate for the school environment, and be in line with the following guidance:

· Clothes should be school appropriate. No crop tops, short shorts, or off the shoulder tops, or padded bras
· Clothes should be free from slogans, logos and ‘fashion statement’ images
· Appropriate clothing for sports should be worn on scheduled PE days
· Make-up, jewellery and flip-flops are not permitted
· Clothing should allow for normal, comfortable childhood play in the playground, so should be properly fitting, and suitable for physical activity.

Jewellery
Jewellery should not be worn in school. This includes charity bangles, necklaces and rings.  Children with pierced ears may wear plain studs. We will not accept liability for any injuries associated with earrings. Please limit earrings to not more than one in each earlobe. Children may wear medic-alert bracelets if applicable, and watches from Year 2 upwards. Fitbits and similar devices are not allowed in school.

Hair
Shoulder length and long hair must be tied back all day, and long fringes must be clipped back off the face. For safety reasons we ask that children do not wear beads in their hair. Minimal hairbands should be blue, black or white.

Tattoos and nail varnish
Temporary decorations such as transfers, tattoos and nail varnish should not be worn in school.

Art and craft aprons
Children need to wear an overall or apron during art, craft and technology activities. Purpose made items are available or a large old shirt with the sleeves shortened may be worn. Aprons should be kept in school during term time and should be taken home and washed at the end of each term.

Mobile phones
Mobile phones are not allowed in school. If you wish your child to have a mobile phone with them for a particular day, please arrange to hand the phone to Mrs Billot at the main office at the start of the day and for your child to collect it at the end of the school day.

Precious items
Children must not bring precious (sentimental or valuable) items into school. These items include toys, jewellery, electronic games, etc. The exception to this is when it has been arranged that such items can be brought in for special assemblies or lessons.  In this case the items can be kept safely. At no other time will the school be held responsible for precious items.



Keeping Children Safe
Safeguarding and Child Protection 

St Mary’s School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Our first priority at school is the safety of the children. We have a variety of systems, policies and procedures in place, in conjunction with the advice from the Department of Education that help us do this.
All staff are trained in how to safeguard children and are responsible for keeping them safe.  There is a Designated Safeguarding Leader, Mrs Harber, who has responsibility for overseeing Child Protection and Safeguarding, and if any parents have a concern or questions about the safety of children in general, or a specific child, they can contact Mrs Harber.

Sign in/sign out
All visitors to the school are required to sign in and sign out at the main entrance and are given a printed visitor badge to identify them as an authorised visitor. This includes parents visiting the school. We use a secure electronic system called ‘Passtab’ and there is an iPad in the main entrance which is used for signing in and out of the building. 

If your child arrives late to school (after registration), you will also need to sign them in on the iPad (as a student) and you will be asked for a reason for their late arrival. If you need to collect your child during school hours, for example for an appointment, you will also need to sign them out on the iPad. We rely on this system in the event of a fire alarm to help us account for the children in school. Mrs Billot will be pleased to assist you, if needed, when using this for the first time.

Physical safety
We ensure the building is as safe as possible and encourage the children to ensure they keep their belongings tidy so that corridors and classrooms are safe to move around in. The staff follow precise procedures for Health and Safety for all aspects of their work.
All visitors must use the front door when visiting during school hours. The door is kept locked and access is granted by Mrs Billot, who is located at the main entrance and can see and monitor all visitors to the school.
We have regular fire drills and clear procedures to ensure all children and staff know what to do in the event of a fire alarm.

Digital safeguarding
We take this extremely seriously. Children from Reception to Year 6 have a programme of lessons to develop their understanding of how to protect themselves when using computers and other devices that access the internet. Increasingly children use mobile phones, gaming devices and music players to access the internet too at home and unfortunately there are regularly new threats that we need to protect children from. We regularly offer sessions for parents to keep them up to date of the most recent threats to their children’s safety in the online world. At least two members of staff are Child Exploitation and Online Protection Ambassadors. For more information, visit the www.thinkuknow.co.uk website which has information for children and parents.

Data Protection
St Mary’s School is registered as a ‘Controller’ under the Data Protection (Jersey) Law 2018 as we collect and process personal information about you. We process and hold information in order to provide public services and meet our statutory obligations. Our privacy notice can be found on our website, or in our induction packs, or you can have a copy emailed to you from the school office. We also ask parents to sign a consent/permissions form which tells us what information you are happy for us share. You can opt out of this at any point by emailing the school office on admin@stmary.sch.je 

Inclusion, positive behaviour and counter-bullying

Encouraging Positive Behaviour 
We believe that effective learning and teaching is dependent on positive relationships throughout the school.  We focus on ensuring a community in which all members of the school family, parents, children and staff treat each other with respect.

At St Mary’s, all staff and children recognise that we have the RIGHT to learn in an orderly community in which effective learning can take place; with our rights come RESPONSIBILITY for the actions we take and the environment in which we work; that there is mutual RESPECT amongst all members.

We try to find a balance between different parents’ expectations of acceptable behaviour.  Different parental attitudes towards behaviour can have a huge impact on the effectiveness of our approach to positive behaviour.  Some parents have very firm expectations and others are more flexible.  Sometimes the school is in a difficult position where some feel that we are too firm and others feel we are not firm enough.  We ask that parents trust and support our judgements and decisions with regards to standards of behaviour within our school.

Code of Conduct
At the beginning of each new academic year, the pupils and staff agree the expectations of behaviours in a class charter outlining how they will behave and how they expect to be treated.  Behaviour expectations are established through the staff and pupils working together, so that the pupils have ownership of them.

Involvement of Staff in Celebrating Good Behaviour
When children demonstrate behaviour that reflects the core values of Nurture, Inspire, Achieve they may be selected for the following:

· A visit to the Headteacher or other members of staff to share their learning;
· Having their work displayed and showing their work in Assemblies on a Friday;
· Headteacher’s or Teacher’s note home to parents.

In addition, when each class works on their class charter, they decide on a positive reward system for their class. The class charter is used as a recognition board to highlight children who have demonstrated expected behaviours or who have gone above and beyond. 

Dealing with Behaviour Issues in the Classroom
We are consistent in our expectations of children throughout the school, as we believe this is the best way to encourage children to make good choices.  Our school community has three rules which apply to all areas of the school environment, including when children are on off-site visits. They are to be:
· Ready
· Respectful
· Safe

Mostly, when behaviour doesn’t match the expectation, children just need a quiet reminder. Good behaviour is recognised sincerely, rather than just rewarded. Children are praised publicly and reminded in private.

If a reminder isn’t sufficient to help a child make a good choice, children will have a clear verbal warning, which outlines the possible consequences. Sometimes a child will need time out at this point e.g. in a quieter space in the classroom to help them concentrate, or in a quiet area of the playground where they can reflect on their behaviour. This is followed up with a discussion between the adult and child to go over this incident and reflect on what could have been done differently. 

If a situation doesn’t improve, a child may need to spend further time out of class, supported by key stage leader or a member of SLT. In this situation, parents will be contacted to discuss the situation with the class teacher, and possibly the Key Stage coordinator, which may result in a short-term behaviour plan. We often find that through these conversations, we can get to the root of the problem, and behaviour improves.   

Playground Behaviour/Playground Matters
We expect children to show one another respect at all times, and generally our children make excellent choices. However, they are still children and can make mistakes, misjudge the best way to deal with a situation, or just feel out of control sometimes when a situation overwhelms them. We are always sympathetic to this, but still need to ensure that behaviour is safe and respectful.

If a child behaves inappropriately at lunchtime or playtimes, a member of staff has a quiet word with them to talk through the behaviour and to see whether they need help sorting out a situation or calming themselves down. If the behaviour persists, children are given time away from the activity to help them refocus their thinking.  This may consist of sitting on a playground bench or accompanying the member of staff around the playground, or sitting quietly inside.  The purpose of this is to provide some breathing space for children to calm down. At the end of a time-out, and adult checks in with the children to make sure they are ready to go back and play safely.

Children who make poor choices with their behaviour repeatedly and are unable to play appropriately, go into the school to talk with a senior member of staff, who will help them choose a plan to find the right headspace to enable them to access their learning.

If these approaches are unsuccessful, the school will discuss further actions with parents and the child. This may include a behaviour plan restricting the amount of time spent on the playground, the areas they play in or ensuring that they remain with an adult at all times. It may be, in extreme cases, that a pupil is sent home at lunchtimes. Our aim will always be to ensure a safe and satisfactory outcome for all concerned.

Serious Incidents of Behaviour
Any incidents of a serious nature (either in the classroom, at break time or at lunchtimes) are taken directly to the Key Stage managers, or members of the Leadership Team, if they are unavailable. In these cases, the child’s parent/guardian/carer will be informed.

Serious incidents of behaviour include:
· Physical violence
· Racial comments
· Swearing/ foul language
· Bullying/ persistent name calling.

Serious incidents of behaviour in and around school are very rare. However, these incidents may warrant the removal of a child from the classroom and result in exclusion.


Dealing with Children with Specific Behavioural Difficulties
We recognise that for some of our children, a more tailored approach is needed to meet their individual needs. These children will have a bespoke behaviour plan that is regularly reviewed by senior leaders. Specific plans and programmes will need to be put into place in consultation with the parents/carers, SENCo, and specialist agencies. Consideration will also be given to their support within the classroom.

Counter-Bullying
St Mary’s School and the Department for Education adopts the principles off the Anti-Bullying Alliance:
· We believe that bullying in any form is wring and should not be tolerated, and that any environment that encourages bullying, prejudice and discrimination is unacceptable.
· We believe that all children and young people have intrinsic value and worth and we embrace their uniqueness and autonomy.
· We respect difference and welcome diversity in our children, young people and in society in general, and believe that our work should be inclusive of all.
· We believe that children and young people should have the right to feel safe, secure and values, and that creating a safe environment and dealing with bullying is everyone’s responsibility.
· We believe that children and young people should actively participate in decisions that affect them and should be supported in taking responsibility for their choices and subsequent actions.
· We believe there is a range of strategies for dealing with bullying and actively challenge the use of humiliation, fear and ridicule which we will use in an effort to reduce bullying.
· We work within the UN Convention on the Rights of the Child (Articles 14 and 28)
· We believe that people should treat each other with respect and courtesy.

We take bullying very seriously. All teachers have a duty of care towards pupils. The essence of that duty is to take reasonable steps to protect the welfare, health and safety of pupils and to act with reasonable skill and care. All adults within schools have a duty of care to act ‘as a reasonable parent.’

We are proactive about teaching the children about the impact of bullying through our PSHE lessons. We use School Council to keep our Counter Bullying Policy up to date and this is available on our website. The School Council also lead assemblies about how to recognise and challenge bullying.  We have a system of Playtime Pals, who are made up of Year 6 pupils who are trained by their teacher to support positive resolutions to conflicts at playtimes. We are proactive and build up positive relationships so that children can tell us freely about their concerns. However, if you spot a pattern of behaviour at home, or if your child discloses information about bullying, please come and talk to us as soon as possible.



Inclusion and Special Educational Needs

Our priority is to make sure that children experience high quality teaching in the classroom, that has been adapted to support children with different levels of ability.

As an inclusive school we ensure that all pupils have equal access to the curriculum. In discussion with class teachers and parents, a minority of children are placed on our Special Educational Needs Register.  This is not unusual and every effort is made to support the children if they need it, and most children identified need this support for a short term only. Parents are contacted immediately if a child’s learning development or behaviour is causing concern, and equally if a parent is concerned, they should see the class teacher as soon as possible.

When required we provide pupils with specific intervention programmes. These are in place for Emotional and Behavioural Support, Specific Learning Difficulties, Speech and Language development and Occupational therapy needs. The Special Educational Needs Coordinator (SENCo) Mrs Harber, works closely with class teachers to develop pupil profiles and learning plans for pupils with special educational needs, where appropriate.

Children who have complex special needs may require a full assessment of their educational needs.  When this arises, we always fully involve parents from an early stage. This process usually involves an assessment by the Educational Psychologist, or other similar professional groups. They will make recommendations to help us support your children in their learning.

The SENCo liaises with the Inclusion Team based at the department for Children, Young People, Education and Skills about support for those children who need additional specialist support or further referrals to other agencies.




Medicines and Health

In order to fully support your child, please let us know if he or she has any medical needs whether temporary or long term. We need to know about anything that could affect your children in school so that we can have a plan in place to support them. Please do not hesitate to contact us if you have any concerns or queries about medical matters.

During their first year in school all children have their height, weight, vision and hearing checked by the School Nurse Service. Full notification of this is given to parents and written consent is always required before this takes place. The Dental Service also visits the school but parents are also encouraged to phone the School Dental Clinic at the General Hospital to arrange more regular check-ups for their children.

Care Plan for ongoing medical conditions
If your child has an on-going medical condition that will impact on their school life, we will work with you to ensure that we are able to meet their needs. Please come and talk to us, and we will develop a medical needs care plan together. On occasions we will invite the school nurse to support us in these discussions.

Medicines in school
The school will not undertake to store or administer medication to children during school hours.  It is usually possible for parents to arrange antibiotics or Calpol around the school day, but if medication is to be given at lunchtime, we ask that you come in and administer the dose.  The one exception to this is antibiotics that have to be given 4 times a day. In this case, please speak to the Headteacher for confirmation, and fill out the medicines in school form available from the school office.

Inhalers
The exception to the above policy is that of inhalers. Children who require an inhaler for asthma and allergic conditions should keep them in class with them. This encourages independence and responsibility for use.  Parents should inform the child’s teacher of the need for an inhaler. The teacher and child will decide together the best place for the inhaler to be kept in the classroom during the day.  It is the parents’ responsibility to ensure that all inhalers are within date.  An off-site visit may be refused if a child does not have an inhaler in school.  

ADHD Medication
School will only accept ADHD medication that is provided in the original container as dispensed by a pharmacist and include instructions for administration, dosage and storage. 
ADHD medication must be given to the school secretary, who will record the quantity of tablets and parents will then need to sign. Any medication not used will be returned to parents. This medication is kept in a locked container, which is only accessed by a limited number of staff. 

Infectious diseases
It is very important that children who have infectious diseases, such as gastroenteritis, stay at home until the condition is completely clear. Department of Health advice states quite clearly that children who suffer from diarrhoea or vomiting should remain at home for 48 hours after the last bout. This is to minimize the risk of infection to other children. If your child is suffering from any of the common childhood illnesses such as Chicken Pox or German Measles please let us know so that other parents can be informed that there is a case within the school.

Head lice
Unfortunately, it is a fact of life that children in our society often become infected with head lice. For this reason, we insist that children with shoulder length hair or longer wear it tied back.  The control and detection of head lice is not the school’s responsibility, but parents are contacted if it is noticed that their child has head lice.  It is important that you check your child’s head and comb it through with a fine-tooth comb regularly at home. Leaflets, a CD rom and guidance on the prevention and treatment of head lice are available from the School Nurse at Le Bas Centre.

Sun safety
For sun safety, please send your child to school with a sunhat and applied sun cream on appropriate days. We have a rigorously enforced ‘NO HAT, NO PLAY!’ policy during the warmest weather, and children will have to remain with the sheltered parts of the playground. Only a full sun hat is acceptable, no visor only hats please, and a legionnaire’s hat (a cap with a flap at the back) or a bucket hat are the most effective of all.

Illness at school
If your child is ill at school, we will keep him or her under careful observation and, if necessary, we will contact you. It is therefore essential that we have up-to-date information as to where you can be contacted. If the child needs to go to hospital, we will contact you immediately but we may feel it necessary to get the child to hospital in an ambulance and meet you there. No hospital treatment can be given without the parent being present, so please make sure we have your contact numbers.

First aid
We have several fully qualified First Aiders on the staff. Should your child be injured whilst in school a First Aider will examine him/her and decide whether medical intervention is required.  If this is the case, you will be contacted immediately. This is one of the reasons why it is important for you to keep us up-to-date with your contact information. Any parent whose child receives a bump to the head during school hours is automatically informed by telephone and the child is sent home with a ‘bumped head’ sticker. Should your child show signs of concussion you will be asked to collect your child so that they can be checked out by a doctor.

Anything else…
We hope this handbook is helpful for you, but we know it won’t have answered all your questions.  If there is anything you would like to know, please speak to your child’s teacher once you are here at school.  If it’s something you need to know before you arrive – please email Mrs Billot, the school secretary: admin@stmary.sch.je 

Maria Stegenwalner
Handbook reviewed and updated May 2025
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