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[bookmark: _Hlk145507906]St Mary’s School Breakfast Club Terms and Conditions

Objectives:
The aim of the club is to support families who need to drop children off before the school day begins and to provide a healthy breakfast for them at the start of the day. Children are supervised by our caring breakfast club staff and provided with opportunities to play after they have eaten. If the weather is good, the children will play outside.
Organisation:
The breakfast club is open to all St Mary’s pupils in Reception to Year 6. Reception children can attend the club once they have settled into school and not usually before the Autumn half term at the end of October. If you wish for your Reception child to start sooner than this, the matter will need to be discussed and considered by the Headteacher and your child’s class teacher. 
The breakfast Club is open from 7.30am – 8.30am (Breakfast is served up to 8.00am). If children are dropped off after 8.00am, parents will still be charged the full daily rate for the service. Breakfast Club is held in the multi-purpose room and then out on the playground in fine weather. Parents must complete an application form to request a place. 
The Breakfast Club staff have a list of emergency contact details for each child (provided by the School Secretary), and it is the responsibility of parents to inform the school of any changes to contact information. It is also the parent/carers responsibility to disclose any special dietary needs or medical conditions/allergies on the application form.
Use of Registers:
Once an application for Breakfast Club has been made, new children are added to the register. The Breakfast Club register is kept securely in the multi-purpose room. The completed register is passed to the School Secretary at the end of each half term and is used to invoice parents for each session attended. The register is also used in the event of an evacuation, in order the confirm all children are present and safe.
Staffing and Supervision:
The children are always adequately supervised, and it is the responsibility of the parent to ensure that children are handed over safely to the staff when dropping them off. All members of staff are police checked. All members of staff on duty hold a current first aid certificate and food and hygiene certificate Level 2. 

Food: 
For their breakfast, children will be offered a bowl of cereal with milk, one glass of juice or unlimited water and two pieces of toast with butter or jam. Following breakfast, activities will be on offer for the children to participate in. 

Behaviour: 

Children are always expected to show a good standard of courtesy and behaviour. If there are concerns with behaviour, then parents will be contacted. Ultimately, exclusion from Breakfast Club will be the final action when all possible strategies have failed.

If children are not settling at Breakfast Club parents will be contacted, and their place may be withdrawn if it is difficult to offer the child the emotional support they need. 

Pricing:
The Breakfast Club daily fee is £4.50. The fee covers the cost of:
· Staffing and administration
· Food
· Equipment and day to day running costs

It may be necessary to change fees from time to time. However, Parents/Carers will always be given at least one month’s notice of this. The club is run on a non-profit making basis.

Even if your child does not eat breakfast, you will still be charged the full fee of £5.00 for each session attended, regardless of the time your child is dropped off. 

Invoicing and Payment

Invoices are issued (via email) every half term the sum payable is calculated based on the child’s attendance at Breakfast Club during the previous half term. Attendance is confirmed on the register taken at Breakfast Club. 
Invoices must be paid within 30 days of the invoice date.
The preferred payment method is directly into the school’s bank account:
St Mary’s School Fund
Lloyds Bank 
66076360
309461
Cheques should be made payable to St Mary’s School Fund.
St Mary’s School reserves the right to remove a Breakfast Club place if fees have not been paid on time and arrears are accumulating. If parents/carers are having difficulty paying, they must contact the Headteacher before the end of the 30-day period to discuss options.

-----------------------------------------------------------------------------------------------------------------------
St Mary’s School Breakfast Club Terms and Conditions
Declaration 
I confirm that I have read, understand and accept the St Mary’s Breakfast Club Terms and Conditions.
Signature_____________________________________
Print name ____________________________________
Date _________________________
-----------------------------------------------------------------------------------------------------------------------
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